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2010 Online Registration Form Undergraduate

Term (check one): [ Summer O Falll O Fall II [0 Spring | 01 Spring 11 [ Early Summer

Please complete the personal information below.

Name

Address

City State  ZIP SS#
Home Phone ( ) Work Phone ( ) E-mail

Academic Major:

Please indicate course number, course name, instructor, and semester credit hours of courses in which you wish to enroll:

Course Course Instructor Semester
Number Name Name Credit Hours

Method of Payment — Please indicate method(s) of payment.

Tuition:
'] Cash$ Amount of Payment $1,620.00 per course
[] Check'$ Check #
] Financial Aid
| Charge to: Credit Card — Please indicate card type: [ Discover I Visa 00 MasterCard O American Express
Credit Card # Exp Date Amount $
[l Third Party Payment (i.e. CAEL, Pathways, VOC Rehab:, VA)
] Tuition Reimbursement from employer:

You must submit an employer reimbursement deferment form (available online)

By signing below, | acknowledge my registration in the above course, and | am in agreement with the charges shown. |
understand that tuition; applicable fees and other charges assessed in accordance with Ottawa University’s published
financial policies are due and payable upon enrollment.

Student Signature Date Ottawa University Registrar Effective Date



Add/Drop Procedure

e The official add period lasts from the first day of each new term and ends after completion of the first week of classes. If not financially cleared, a
student will be dropped at 5 p.m. the Monday following the last day of the add period for the term.

e The official drop period lasts from the first day of each new term and ends after completion of the second week of classes. If not financially
cleared, a student will be dropped at 5 p.m. the Monday following the last day of the drop period for the term.

e Courses dropped during this official add/drop period will not appear on the transcript and all tuition charges for dropped courses will be refunded
to the student (see refund section).

e Students may add a course only during week one of each term. Students should always consult with the instructor and their academic advisor
before dropping course. Dropping a needed course could affect a student’s graduation date.

Withdrawal Procedures (This policy is subject to change)

e  Ottawa University considers a student actively enrolled for a course(s) unless notified by the student that she/he has withdrawn. At student’s
withdrawal and refund determination are based on the date of withdrawal notification. Timely written notification is required. Withdrawal
(“W”) will appear on a transcript for any withdrawal initiated on or after the date of the third class meeting. Students who withdraw from a class
(with or without attendance) after the class has started will be obligated for tuition as per the following schedule. Students withdraw from a
course by submitting email notification to online registrar, karen.adams@ottawa.edu. Date of e-mail is the official date of notification.

Refund Policy
e  The institutional refund policy for withdrawals from scheduled courses is as follows: The percentages calculated are based on the number of

class meetings. Classes that do not meet are treated as those with standard schedules.

Refund Policy for 8 -Week Courses

Zero up to and including 20% of class meetings 100% Refund
After 20% of class meetings up to and including 35% of class 75% Refund
meetings

After 35% of class meetings up to and including 50% of class 50% Refund
meetings

After 50% of class time NO REFUND

Refund Policy for Proseminar

On or before 50% of class meetings 100% Refund
After 50% of class time NO REFUND

State and Federal Funds Policy
e Additional state and federal refund policies may apply. Federal refund calculations will be calculated for financial aid recipients who withdraw
from all classes. title 1V financial aid is refunded n the following order, as prescribed by Law and Regulations:
Unsubsidized Federal Stafford Loan
Subsidized Federal Stafford Loan
Federal PLUS Loan
Federal Pell Grant
Other Title IV Aid Programs
Other Federal, state, private, or institutional aid
7. The student
e  Examples of the application of this policy are available upon request in the financial aid office.

ok wNE

Registration
e  Please retain a copy of this enrollment form as your receipt. Class size is limited; please enroll early to ensure your place in class. Students may
register prior to the first day of classes without a late fee, but enrollment is not guaranteed.


mailto:karen.adams@ottawa.edu

